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OFFICE OF THE SECREfARY OF DEFENSE
W A S H I N G T O N  25. D. C.

29 JiLy 1953

~ STEATIVE INsIWJCTION NO. 19

The following letterhead stationery 1s authorized for official use
by personnel In the Office of the Secretary of Defense:

The secretary of Defense
The Deputy Secretary of Defense
Assi st~t Secretar~ of Defense

(with appropriate designator, such as n Comptroller~,
w supply and Lo@ stlcsn ,‘Mkxqower and 2er sonael w,

etc,, appearing below the Department of Def ease seal)
Office ot the Assi slant Secretary of Def enee

(::~e;pprowiate designators as used on stationery

General Counsel
OffIce of the General Counsel
Office of the Secretary of Defense
The Chairman, Joist Chiefs of Staff
Joint Chiefs of Staff
Offtce of Public Information -

~avelopes with the printed de signat ion ‘OffZce  of the Secretary of
~fea8eN will be used in all cases except for correspondence prepared for
the elgnature  of the Secrettwy  of Def en se, the Deputy Secretary of Defense,
the ,Chairman of the Joint Ohiefs of Staff and the Joint Chiefs of Sdf,
iu which case en~elopes will be provided with those de signatlons.

As the new Assistant Secretariess take office and supplie g of the
approved stationery become available, the provisions of this instruction
till supersede those protisloms of Administrative Memorandum 29 June 1953
pertaining to use of Office of the Secretary of Defense letterhead.

.
Resent letterhead stat ionery and envelopes now being used In VSSIOUS

areas Of the Office of the Secretary of Mfense will continue to be used
until supplies are e=hausted or as long aa such use is consistent with the
organi sat 1 onal status of the activity concerned. Unused stationery ren-
dered obsolete %y these instructions will be returned to the supply room.

ITothing contataed herein shall change the instructions in the Secre-
tary of Defense memorandum of 5 April 1951 with respect to preparation Of
correspondence for the signature of the Secretary or Deputy Secretary.

Agencies, such as the Military Liai son Co~ttee to the Atomic Ener&y
COnmd ssion, the ~ited States Court of Military Appeal e and the Steu@.ng
GrOUP, North Atlantic Treaty Organiza.ti on, attaad to the Office of the
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Secretary of Defen8e for admihi mtrat Ive support are ZG5 ‘-’feet ed by the Be
Instructions.
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